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Campus Emergency Event - Course Continuity
In the event that the campus has an emergency, health crisis or other event resulting in the suspension of classes on campus, Instructional Design & 

 provides the following tips for the continuity of your course online through MyClasses. The tips below will assist faculty and staff in utilizing Delivery (ID&D)
MyClasses and other instructional software to quickly keep their course on track. If you have any questions beyond what is covered below, please submit a 
help request at the .ID&D Support Center

Tips for course continuity

Prepare Access to Tools Early
Setup Zoom  - Log into   with your Salisbury username and password. Read the Account  https://salisbury.zoom.us Getting Started with 

 article on how to use Zoom for synchronous online meetings. More information is provided later in this article about using Zoom in Zoom
MyClasses.
Panopto -   course to record lectures and course content and  to your Enable Panopto in your MyClasses Install the Panopto Recorder 
home or office computer.
Publish your course in MyClasses - Every course section is created in MyClasses by default. If you are not currently using MyClasses 
for your course, the fastest way to allow your students to see your course is to . At a minimum, faculty can upload files  Publish the course
and communicate to students through MyClasses.

 
Communication - There are three ways in which you can quickly communicate with all of your students to let them know your plan for the 
continuity of the course:

Using class forum lists in the email address book - Each semester class forum lists are generated and appear in the Address book for 
students and professors to use. For example, Spring 2020 CMAT 100-610 would appear as CMAT 100-610 Spring1 and a Spring 2020 
7 Week Session 2 SOWK 330-702 would appear as SOWK 330-702 Spring7W2. These lists are updated daily from the class rosters in 
GullNet throughout the semester.
Creating Announcements in MyClasses will allow you to communicate quickly with students. A single announcement will appear in the 
course, will be sent as an email, and if setup by the student, will appear as a notification on their mobile device. Using Announcements 
within a MyClasses course also retains a record of communication for both the faculty and student to recall as necessary.
Using GullNet to email your students - From the class roster in GullNet, you can select specific students or notify all students with a 
message.  you will not be able to attach files or track the messages using this method of communication.Please note
 

Starting your First MyClasses Course - If you are starting development in your first MyClasses Canvas course, the Starting Your First Canvas 
Course video below contains useful information to get you started. This video covers information about:

Importing content from a course template
Choosing a home page
Including a syllabus in the course (also applies to other course files)
Creating and adding items to a module
Arranging the navigation in the course
Content creation tips

Adding Files and Folders - Use the Files area to create folders and share files to organize your content using the following guides:
How do I create a folder in Files as an instructor?
How do I upload a file to a course?

Deliver course content with Panopto - Use the Panopto lecture capture system to deliver your course content to students in three steps:
Enabling Panopto in Your MyClasses Course
Recording a Session in Panopto on a Windows computer or on a Mac computer
(Optional) Adding Panopto Recordings to Pages in MyClasses

Use Zoom to conduct a live session online:
Getting Started with Zoom
Zoom Integration with MyClasses  - get the advantage of notifications sent to all students and meetings automatically added to the 
course calendar.
Scheduling a Zoom Meeting in MyClasses

Assignments, Discussions and Assessments - Create assignments for students to submit activities online, discussions to allow the class to 
communicate in a forum that is graded or ungraded, and assessments (online quizzes and tests) inside your course. Then use Speedgrader to 
grade and provide feedback to your students. Use the following guides to get started:

How do I create an online assignment?
How do I add or edit details in an assignment?
What is the difference between assignment due dates and availability dates?
Creating Turnitin Assignments in MyClasses
How do I create a discussion as an instructor?
How do I edit a discussion in a course?

Advanced Tip

The use of Modules and Pages will allow you to organize content in a table of contents format providing a logical structure for 
students to navigate content in a linear manner. 

https://www.salisbury.edu/administration/academic-affairs/instructional-design-delivery/
https://www.salisbury.edu/administration/academic-affairs/instructional-design-delivery/
https://iddsupport.salisbury.edu
https://salisbury.zoom.us/
https://kb.salisbury.edu/display/TSC/Getting+Started+with+Zoom
https://kb.salisbury.edu/display/TSC/Getting+Started+with+Zoom
https://www.salisbury.edu/administration/academic-affairs/instructional-design-delivery/_files/handouts/EnablingPanoptoInsideMyClasses.pdf
https://www.salisbury.edu/administration/academic-affairs/instructional-design-delivery/_files/handouts/InstallingPanoptoRecorder.pdf
https://community.canvaslms.com/docs/DOC-13030
https://kb.salisbury.edu/display/TSC/Using+class+forum+lists+in+the+Outlook+address+book
https://kb.salisbury.edu/pages/viewpage.action?pageId=49153734
https://kb.salisbury.edu/display/TSC/Using+GullNet+to+email+your+students
https://community.canvaslms.com/docs/DOC-12763-415256630
https://community.canvaslms.com/docs/DOC-13033
https://kb.salisbury.edu/pages/viewpage.action?pageId=32605369
https://kb.salisbury.edu/pages/viewpage.action?pageId=33882145
https://kb.salisbury.edu/pages/viewpage.action?pageId=33882175
https://kb.salisbury.edu/pages/viewpage.action?pageId=33882194
https://kb.salisbury.edu/display/TSC/Getting+Started+with+Zoom
https://kb.salisbury.edu/display/TSC/Zoom+Integration+with+MyClasses
https://kb.salisbury.edu/display/TSC/Scheduling+a+Zoom+Meeting+in+MyClasses
https://community.canvaslms.com/docs/DOC-10151-415241295
https://community.canvaslms.com/docs/DOC-10113-415241285
https://community.canvaslms.com/docs/DOC-10327-415273044
https://kb.salisbury.edu/display/IDD/Creating+Turnitin+Assignments+in+MyClasses
https://community.canvaslms.com/docs/DOC-13016-4152724374
https://community.canvaslms.com/docs/DOC-12975-415249997
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How do I allow students to attach files to a course discussion?
How do I subscribe to a discussion as an instructor?
What quiz types can I create in a course?
How do I create a quiz with individual questions?
What options can I set in a quiz?
How can I create a quiz where students only see one question at a time?
How do I view student results in a quiz?
How do I get to SpeedGrader from an assignment, quiz, or graded discussion?
How do I use SpeedGrader?

Additional Help

For additional help, use the   request from the  to receive assistance from a campus Instructional Designer.I Need Help ID&D Support Center

https://community.canvaslms.com/docs/DOC-12688-415265779
https://community.canvaslms.com/docs/DOC-12955-4152126075
https://community.canvaslms.com/docs/DOC-12949-4152724265
https://community.canvaslms.com/docs/DOC-12943-4152724267
https://community.canvaslms.com/docs/DOC-10152-415241475
https://community.canvaslms.com/docs/DOC-13052
https://community.canvaslms.com/docs/DOC-12791-415276769
https://community.canvaslms.com/docs/DOC-12778-415255020
https://community.canvaslms.com/docs/DOC-12774-415255021
https://iddsupport.salisbury.edu
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